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Role Profiles 
 
 
Health and Wellbeing Board Chair (SRA to be determined) 
 
Leads the strategic direction of Health and Wellbeing in Hull through the 
development of a Health and Wellbeing Strategy with clearly agreed priorities 
and objectives. 
 
Leads the development of the relationship building between partners on the 
board, and with other organisations with responsibility for improving the health 
and wellbeing of people living and working in Hull. 
 
Ensures that key issues and national developments are considered by the 
Board. 
 
Contributes to, and provides a lead on, interagency co-operation and 
integrated working. 
 
Assists in the development of a Joint Strategic Needs Assessment. 
 
Investigates and resolves any disputes and complaints between Board 
members. 
 
Keeps up-to-date with emerging legislation and developments in health and 
wellbeing. 
 
Chairs the Hull Health and Wellbeing Board meetings, which includes: 
 

 Preparing thoroughly for the meetings, compiling the agenda and 
relevant supporting papers. 

 Ensuring that clear actions and responsibilities are identified. 

 Maintaining an oversight to progress Board business appropriately and 
efficiently.  

 
Budget Responsibility 
 
Current estimate is influence over circa £120m pa 
 
Meetings 
 
Monthly 
 
Staffing 
 
Staff across authority in relevant service areas. 
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Area Committee Chair (SRA £5821 pa) 
 
Leads Area Committee activities as appropriate and plans and co-ordinates 
the work programme of the area committee. 
 
Ensures the area committee operates in a manner that effectively represents 
the interests of the wider local community. 
 
Ensures the area committee works effectively with service providers to ensure 
the provision of services that meet local needs. 
 
Chairs the Area Committee meetings in accordance with its terms of 
reference and to ensure that public meetings are delivered to the highest 
standard. 
 
Represents the council in all dealings with the public, media and other bodies 
in respect of the work of the committee, in accordance with Council 
procedures and protocols. 
 
Ensures that active participation with the locality agenda is secured by: 
 

 Developing an understanding amongst area committee members of 
their locality and the benefits and value of co-operation to the 
communities they serve. 

 Using the influence of the area committee and its governance 
measures, to support and progress locality priorities. 

 
Takes the lead role and champions the work of the Area Committee in 
partnership with: 
 

 Local community 

 Voluntary Sector 

 Public and private sector 

 Other interested parties 
 
Encourages and supports the active participation of all local Area Committee 
Councillors and partners in the following areas: 
 

 Community Engagement  

 Community action planning 

 Devolved decision-making 
 
Decision Making 
 
The seven Area committees have between six and eleven councillors on 
them. The populations of the areas ranges from around 25,000 to 48,000.  
 
At Annual Council each year the Leader determines the extent to which he 
wishes to delegate executive powers to the Area Committees to exercise on 
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his behalf.  Council is also able to delegate the exercise of non-executive 
powers to Area Committees. 
 
Budget Responsibilities 
 
Total Area Committee budget approximately £3.7m pa 
 
Meetings of Area Committees 
 
Approximately every six weeks. 
 
Staff 
 
Seven Area teams (14 or 15 staff). 
 
 
Overview and Scrutiny Commission Chair (SRA £5821 pa) 
 
Ensures that the commission responds to issues referred to it by the Overview 
and Scrutiny Management Committee. 

 
Contributes to the management, co-ordination and development of overview 
and scrutiny in Hull. 

 
Reports to the Overview and Scrutiny Management Committee on the work 
and progress of the commission. 

 
Attends meetings of the Overview and Scrutiny Management Committee 
when required. 

 
Presents findings of scrutiny commission work to Council meetings. 

 
Manages and guides the commission’s work to scrutinise relevant issues 
relating to service delivery and decisions taken by the executive. 

 
Through the scrutiny function contributes to the development of service policy. 

 
Co-ordinates and manages commission members to undertake assigned 
tasks and sub-group work. 

 
In liaison with the Chair of Overview and Scrutiny Management, uses the 
procedures set out for ‘call-ins’. 

 
Chairs meetings of the commission convened to consider any items that have 
been called-in. 

 
Liaises with the designated Scrutiny officer supporting the Commission. 

 
Ensures the Scrutiny Commission carries out the functions set out in the 
constitution. 
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Engages partner agencies in the work of review and scrutiny and promotes 
the constructive approach to scrutiny work. 

Budget Responsibilities 

None 

Meetings of Overview and Scrutiny Commissions  

Monthly. 
 
Staffing 
 
Designated scrutiny officers.  
 
 
Cabinet Member  (SRA £14553 pa) 
 
Has strategic responsibility for and provides a lead on 
 

 a named portfolio of services. 

 the initiation of policy in respect of the relevant portfolio. 
 
Contributes to the development of strategic policy as part of the cabinet. 
 
Attends Cabinet meetings and shares the collective responsibility for 
decisions taken by Cabinet. 
 
Takes personal responsibility, and is held accountable, for any decisions 
taken, and shares with the appropriate service managers responsibility for the 
performance of services within their portfolio. 
 
Responds to or deals with any issues arising at council meetings relating to 
their portfolio, including reporting on progress made against portfolio priorities. 
 
Acts as spokesperson or advocate within and outside the authority on those 
services and functions within their portfolio. 
 
Provides regular reports on progress and undertakes consultation on 
decisions as required. 
 
Attends Overview and Scrutiny Committee and Commissions to share 
priorities, discuss decisions taken and/or support the policy formulation 
process. 
 
Develops partnership working with other agencies.  
 
Represents the council on outside bodies, including national, regional and 
sub-regional bodies. 
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Consults ward Councillors and other stakeholders as part of the development 
and review of policy. 
 
Decision Making 
 
The Cabinet provides the lead on the development of new policies, makes 
decisions which are in line with the Council's overall policy framework and 
approved budget and its members are collectively responsible and 
accountable for these decisions.  

Budget Responsibilities 

Approx £400m pa over all cabinet 

Meetings of the Cabinet  

Cabinet meetings are held monthly and are open to the public except where 
exempt or confidential matters are being discussed. In addition there are 
regular meetings of Cabinet members in the form of the Cabinet Working 
Group.   
 
Staffing 
 
Designated support and research staff, and staff across authority in relevant 
service areas 
 
 
Overview and Scrutiny Management Chair (SRA £11643 pa) 
 
Leads the Scrutiny function of the authority, with the specific responsibility for 
the Overview and Scrutiny Management Committee and acts as the Council's 
spokesperson for the commissions. 
 
Leads on the scrutiny of budget plans, policies and strategies proposed by the 
Cabinet to ensure that the Council’s Cabinet is effectively held to account for 
its decisions and performance. 
 
Maintains effective liaison with the Leader of the Council, the Chief Executive, 
and the statutory scrutiny officer to ensure that overview and scrutiny 
contributes to effective decision-making in Hull. 
 
Leads on scrutiny reviews and presents the resulting reports to all internal and 
external bodies and representatives. 
 
Chairs meetings ensuring open and frank discussion and ensuring members 
of the Committee abide by the code of conduct and Member/Officer protocol 
during the meetings. 
 
Takes a lead in developing a forward agenda and ensures it is adhered to. 
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Monitors the use of ‘call-in’ procedures and advises on whether the procedure 
is being used appropriately.  
 
Is responsible for the constitutional arrangements relating to the waiving of 
‘call-in’ where decisions are ‘urgent’ and/or not on the forward plan.  
 
Proposes to the Overview and Scrutiny Committee a programme of work 
devised in consultation with senior management. 
  
Provides strong, fair leadership and clear political guidance to members and 
officers.  
 
Enables and encourages all Scrutiny Commission members to play a full part 
in the scrutiny process. 
 
Liaises and communicates on a regular basis with relevant officers and 
specialists to ensure the receipt of appropriate advice to inform effective 
overview and scrutiny.  
 
Sets up mechanisms to ensure regular contact with non Cabinet Councillors, 
community representatives and local stakeholders to inform effective overview 
and scrutiny.  
Negotiates with and consults key decision-makers in preparing final scrutiny 
reports and influences them to successfully implement resulting 
recommendations.  
 
Complies with the Council’s Code of Conduct or such other code of conduct 
as the Council may from time to time adopt.  
 
Complies with the Member/Officer protocol as set out in the Constitution.  
 
Ensures that the principles of equality and fairness are integral to all actions 
and policies of the Council.  
 
Takes part in training and development programmes to ensure that this role is 
undertaken as effectively as possible.  
 
Identifies any training and development needs of Committee members either 
as a group or individually and to ensure training and development is offered to 
support them in their role.  
 
Ensures the delivery of best value, continuous improvement and the 
implementation of best practice.  
 
Budget Responsibilities 
 
None 
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Meetings of Overview and Scrutiny management Committee  
 
Monthly. 
 
Staffing 
 
Designated scrutiny officers.  
 
 
 
 


